lNocyaapeTBernoe OI0KETHOE yUpeKICHHE
counansHoro obeayxusanns Mockosckoit o01acTu
«KoMmuiexkcHBif USHTP COLMANBHOIO
obcayxusanns u peabunurauun «Ilogonsckuiiy

JOJIKHOCTHASI HHCTPYKUMHSA
3aMecTHTENR AHPEKTOpa

1. O6mune no1okxeHHn

1.1. Hacroswmas n0/DKHOCTHAR MHCTPYKUMA onpejenser oOA3aHHOCTH, MpaBa H OTBETCTBEHHOCTH
3aMECTUTEA AMpeKTopa ['0CyapCTBEHHOTO GHOUKETHOrO Y4YpekIACHHA CONHATLHOrO 00CTyKHBAHUSA
Mockosckoit obnactu  «KoMniekcHelli HEHTP COUHANIBLHOTO OOCHYKHBaHMA W peabuauTauuu
«Ilogonsekuii»,

1.2. PemeHne 0 HA3HAYEHHH HA JODKHOCTE M 00 OCBOGOXIEHMM OT JIOJKHOCTH 3aMECTHTEIA
AMPEKTOpa NPHHUMAETCH AHpPEeKTOpoM ['oCcyaapcTBeHHOrO GHOMKETHOrO YUPEKICHHA COLUHATBHOrO
obcnyxusanns Mockosekol o6aacti  «KOMMIEKCHBIH LEHTP COLHATBHOrO OOCHYKHBaAHHA M
peabuantaunn «IToaoabCKuiny.

1.3, Ha 10/mKHOCTE  3aMECTHTENs AMPEKTOpa HasHa4aeTcs JIMHO, HMEIomee  CpeaHee
npodeccuonaibHoe obpazopanue M crax paGoTsl N0 XO3ANCTBEHHOMY OOCTYKHBAHHA HE MeHee
OJIHOIO OJIA.

1.4, B cBoeit JeATENLHOCTH 3aMECTHTENb JMPEKTOpa PYKOBOACTBYETCH: JACHCTBYIOLIHM
JAKOHOJATENILCTBOM, YCTABOM YUpEKIeHHs, NpaBHIaMH BHYTPEHHEro TPYAOBOIO pacnopsixa,
MPHKA3AMH H PACTIOPSHKEHHSMH JIMPEKTOPA YUPEkKIeHHs, HacToALIel I0/KHOCTHON HHCTPYKIHEH,

1.5. 3amecTuTe/b AMPEKTOPA A0JKEH 3HATD:
1.5.1. ®eaepanpHoe, perHoHaIbHOE 3aKOHOJATEIBCTBO M APYTHE HOPMATHBHBLIE 1IPABOBbIE AKTH! B
chepe counaabnoro o6y KUBaHN HACCICHUA, BKIIOYas aAMHHHCTPATHBHEIC PEr/IaMEHThI;

1.5.2. Teopuio ynpasiaeHus ¥ OpraHu3aliMy TPyZAa, BKJIKOYAs OCHOBE!I NMPOEKTHOTO H IPOrpaMMHO-
LIe/IeBOTO YNpaBIeHHs

1.5.3. OcHOBBI pHHAHCOBOTO, OYyXranTepeKoro ¥ CTATHCTHYECKOIO y4eTa B Opranu3aluy COUHAIbHOro
o0GenyKUBAHMA

1.5.4. OCHOBBI IP@KAAHCKOI0 3aKOHOAATE/ILCTBA

1.5.5. OcHOBBI GHOUKETHOIO H HAJIONOBOIO 3aKOHOMATE/ILCTBA

1.5.6. OcHOBbLI 3aKOHOAATENLCTBA O FOCYAAPCTBEHHBIX 3aKYTIKaX

1.5.7. OcHOBbI TPYIOBOTO 3aKOHOIATENBCTBA

1.5.6. Tpurimns: Gro/KeTHPOBAHUS H KOHTPOIA Pacxo/108

1.5.7. TeopeTH4eckne OCHOBBI YNPABICHHA NEPCOHANIOM, BKTIOYas OCHOBLI HOPMHPOBAHMS Tpy/aa,
OLICHKH H MOTHBAIIHH NEPCOHATA, OPraHn3alliy ONJIaThl Tpyaa

1.5.8. Pycekuii a3bik (11€1080# CTHIB)

1.5.9. OcHOBBI 3THKH H NCHXO0THH J€710BOro obIeH!A

1.5.10. OcHoBHBIE HanpaBNeHHs rOCYAApPCTBEHHOM CONMANBHON MOMHTHKH, MOJIOKEHHA CTpaTeruii U
nporpaMM B 061aCTH COLHANBHOrO 00CTYKHBAHUA (EIepaTbHOIO H PErHOHATBHOIO YPOBHA

1.5.11. CoBpemeHHBIE METOALI OPraHH3AIMH COUHATHHOrO OOCNYKHBAHHA HACEICHHH, BKIIOYASA
MEKYHAPOAHBIA ONbIT

1.5.12. OCHOBB! YIIPaB/ICHHA IEPCOHATOM OPraHH3alHK




1.6. 3amecTHTe b AUPEKTOPA T0JIKEH YMETh!

1.6.1. [MaanupoBath ASATEALHOCTH OpraHu3auny, paspabarsiBaTs MporpaMMbl, GOpMHPOBATL CHCTEMY
noxaszaTese IeATeILHOCTH Opranu3auun U paboOTHHKOB

1.6.2. OpranmsossiBate pabory nepcoHana, CTaBuTh Uead ¥ GOpMYIMpPOBaTh 3Q1a4H, ONpPEAeIATh
NPHOPHTETHI

1.6.3. BeipaGatsiBaTh BADHAHTHI PEIICHHI H OLEHHBATHL PHCKH, CBA3AHHBIC C HX peanH3auuei

1.6.4. AHann3KpOBaTh AaHHbIC PHHAHCOBOH H CTATHCTHYECKOH OTYETHOCTH

1,6.5. Hcnons3osate MHQOPMALIHOHHO-KOMMYHHKALHMOHHBIC TeXHO/JIOIHH, B TOM HHC/AC HHTEPHET-
pecypehl

1.6.6. [Mnanuposarts pecypcHoe obecneycHne 8 oprakusaunu (GUHAHCOBbIC, TEXHHUECKHE W KAIPOBbie
pecypesl)

1.6.7. TlpumenaTs WAGOPMAIHOHHBIE TEXHOJOIMH LIS KOHTPOIA 32 pacxogoBanHeM (HHAHCOBBIX
CPe/ICTB OpraHM3aMu

1.6.8. OcyuwecTBAATE KOHCY/IbTHPOBAHHE KJIMEHTOB B PAMKAX KOMIICTCHUHH OpPraHM3auMy B
aocTynHOM (opme, NpeaOTBpallaTh BOIMOKHbIC KOH(PAHKTHDIC CHTYALHH

1.6.9. [lposomuTs nyGAMYHBIE BHICTYTUICHHS, B TOM YHCIE B CpeacTBax maccoBoit mudopmaimn, no
BONPOCAM COLHANLHOIO 06CTYKUBAHHA HACENCHHS

1.6.10. TotoBuTs npesentTaiHonnble ¥ HHGOPMALHOHHO-AHATHTHYECKHE MATEPHATHI, CTATHM, CIIPABKH
0 JICATENLHOCTH OpPraHH3allMM COUMATBHOIO O0C/HYKHBAHMA, B TOM YHCIE JUIS TEYATHLIX H
MCKTPOHHbIX CPE/ICTB MAcCoBOi HHGOpMaIHK

1.6.11. AHATH3NPOBATE COUHATBHO-IKOHOMHYECKYIO, COLHATBHO-IeMOrpadH4ecKy O CHTYAIHIO
1.6.12. PaspabarbiBaTh NPOEKTh! HOPMATHBHEIX M METOAMUECKHX JIOKYMEHTOB, HEOOXOMMMBIX /115
BHEAPCHHA COBPEMCHHBIX METO/10B H HHCTPYMEHTOB OKa3aHHSA COLHAIBHBIX YCIIYT.

1.7. 3amecTuTeNb IMPEKTOPa HENOCPEACTBEHHO TOOUHHACTCH IHPEKTOPY,

2. doamuocTHble 00S3aHHOCTH

B nponecce cpoeii TpyaoBoit (yHKUMH 3aMECTHTENb IHPEKTOPA HCMOAHAET CAEIYIOUIHE
o0H3aHHOCTH:
2.1. OcymecTasTs pykoBoacTso paboroit reppuropuansHo obocobiaeHHoro oraeneHus «Slroaka»
(TOO «Aroaka»): CTAUHOHAPHOTO OT/AE/ICHHA, OTACNEHHA COUHanbHOM peabumuTaunn (10 18 aer).
2.2, O6ecneunsars cTporoe coboaeHne 3akoHHocTH B AesteabHocTH TOO «Srojkan.
2.3. OBecneynsarts gocTixenne TOO «Sroaxa» ueneit, 118 KOTOPLIX OHO CO3AHO.
2.4, ObecneynBaTh BLIMOJIHEHHE MIAHOBOH MOLIHOCTH, YCTAHOBICHHOH MHHHCTEPCTBOM.
2.5. Ocymectsnars pykosoactso paboroit TOO «Sroaka» B COOTBETCTBHH ¢ YCTABOM YUPEKICHHA H
3AKTIOYCHHBIM TPYIOBLIM J0I0OBOPOM.
2.6. OcywecTBiasaTh HHBIE [MOJHOMOYMHA, OTHECeHHbIE (eaepatbHbIM  3aKOHOZATENBLCTBOM ¢
3aKOHOAATEALCTBOM MOCKOBCKOH 001aCTH, YCTABOM YYPEXKICHHSA M TPYIOBLIM J0IOBOPOM K €10
KOMITCTCHLHA.
2.7. Pewars onepaTHBHO BONPOCH! B NpPeaenax KOMICTEHUHN, ONpeaeaeHHol Y eTaBoM YUpeKIeHus,
Kacaiomuecs (PUHAHCOBO-3KOHOMHHYECKO M [IPOH3IBOACTBEHHO—XO3giicTBeHHOMN AeaTensHocTH TOO
Wiroakan,
2.8. llpenocTaBaaTh OTUETHOCTH O Xo3aiicTBenHOMN nearensnocTd TOO «Sroaxay B nopaake U CPOKH,
yCTaHOBNCHHBIE  3aKkoHozarensctBoM  Poccmiickoit  ®enepaumn, Mockosekoit ofaactn  w
HOPMATHBHbIMH AKTAMH MiusnncTepersa.
2.9. OGecneunsars HAICKALICE BHINOTHEHHE 3aKIOYCHHBIX J0roBOpoB ¥ HHbIX oba3arenscrs TOO
«iAroaxan.
2.10. Oxa3biBaTh cOACHCTBHE KOHTPOJIMUPYIOUINM OpPraHaM B NPOBECHHH PEBH3HI H IPOBEPOK.
2.11. TlpuHuMaTh MEPBl K YCTPAHEHHIO BISB/ICHHLIX B MPOLECCe PEBH3HH (MPOBEPKH) HEAOCTATKOB,
NpeAYHPEKIAHNIO HapyueHnit, GecxoniicTeeHHOCTH, 3M0ynoTped/ieHnii,
2.12. OGecneunsars Ge3onacHbie YCNOBHA TPyAa, HaLIOKaulee TeXHHYCCKoe 00OpyaoBaHME BCeX
paGounx mect # co3masate B TOO «Aroakan ycaosus paGoTel, COOTBETCTBYIOUIHE EAHHBIM
MEKOTPAC/ICBEIM M OTPACIEBLIMH  [PABH/IAM 110 OXpaHe TPYIa, CAHHTAPHBIM HOPMAM M IpaBHiIaM,
paspabarsiBacMbiM H YTBEPKIACMbIM B MOPAAKES, YCTAHOBICHHOM 3aKOHOAATEAbCTBOM.
2.13. Ocymecreants ocHawenue TOO «SIroaka» cOBpeMEHHBIME CPEACTBAMH peabHIHTALNH,
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2.14. OGecneumsars OPraHH3alMIO MEPEBO30K, YHET TEXHHYECKOro COCTOSHHA M PEMOHT
aBTOMOOHIBHOM TEXHUKH, YHeT ropioue—CMa3ouHbIX MAaTepPHAIOB.

2.15. [MnauupoBars MeponpusTHsa B pamkax aesrensHoctH TOO «Sroaka», pazpabarsiBarh ronosbie,
KBAPTWIbHBIC, MECAYHBIC, HE/IC/IbHBIC TIAHb! H OTYETHI.

2.16. Opranmiosars paboty # 3pPeKTHBHOE B3aHMONCHCTBHE BCEX CTPYKTYPHBIX MOpasae/IcHHH
TOO «SAroaka» mexay coboit,

2.17. Oprann30BbIBaTE HCNOJIHEHHE 3AKOHOIaTeNBHEIX akToB Poccuitckoit ®eneparn, MoCKOBCKO#H
ofnact ¥ MuHHCTEPCTBA 1O BONPOCAM AHTHTCPPOPHCTHYECKOH JCATENLHOCTH, MOXKAPHOH
GelonacHOCTH, OXpaHbl Tpyda, rpaxiaanckoit o6opoHbl, HHPOpMaUHOHHON OezomacHOCTH H
MOOHIH3AIHOHHON MOANOTOBKH.

2.18. lpusuMath Mepbl B CIyvae yrpoibl BO3HHKHOBCHHA WIH MPH COBEPLICHUH TEPPOPHCTHYECKHX
aKTOB, @ TaKKe YPC3BbIUANHBIX CHTYAUMil, BbI3BAHHBIX TEXHOTCHHbIMH ABAPHAMM HIH CTHXMIHBIMH
GeacTeusmMm.

2.19. OprauusosbiBate O0y4eHHe COTPYJAHHKOB YYPEKICHHSA MO BOMPOCaM OXpaHbl Tpyaa,
AHTHTEPPOPHCTHYECKOH  3AIUMINEHHOCTH, CcoOMOACHHE MpaBHi  MOXKAapHOH  Ge3onacHocTH,
rpaxaanckoit 060poHbl U AeHCTBIAM B C/Tyuae BO3HHKHOBEHHS YPE3BLIMAHHBIX CHTYaLML.

2.20. OGecnieunBath 3BAKYALUMIO HECOBEPIICHHOAETHHX H coTpyanukos TOO «Aroaxa» B GezonacHsie
paioMbl B COOTBETCTBHHE C NIIAHAMH,

2.21. Oprann308bIBaTh # KOHTPOIHPOBaTh paboTel no GezonacHoCcTH HHGOPMAUHOHHBIX 0a3 NaHHBIX,
HCIO/Ib3YeMBIX B paloTe yUpeKIeHHA.

2.22. Opranu308BIBATE KOHTPO/L AEATENLHOCTH 10 o0ecneueHuo nHdGopMaunonHoi 6e30NacHoCTH.
2.23, [lprHuMaTh MEpPhI ¢ UEALIO HEAONYIICHHS HEeCAaHKUHOHMPOBAHHOIO 0CTYNA K HHGOpMaLHH.
2.24. OcywecTRAATH OPranu3aliio peabHIHTAHOHHLIX MEPONPHATHI C CEMBAMH, BOCITHTLIBAIOUIHMH
AeTef-MHBATHIAOB M JCTeH ¢ OrpaHHYCHHbLIMH YMCTBCHHBIMH H (PH3HMHECKHMH BO3MOKHOCTAMH
310posbs, B yenosusx TOO «Sroaka» U Ha aomy.

2.25. OGecrnieunBarh 3aUIMTY NPAB ¥ 3aKOHHLIX HHTEPECOB HECOBECPLICHHONICTHHX.

2.26. lloBblaTh Ka4ecTBO COUMANBHOIO 00CTY/KHBAHUA.

2.27. Cobmonare npasiia BHYTPEHHEr0 TPYAOBOTO pacnopsaxa, TpeGOBaHHA 110 OXpaHe Tpyaa H
obecrnieyennio Ge3onacHOCTH Tpyaa, AeficTByiomuX y paGoronarens, 106poCOBECTHOE OTHOCHTLCS K
CBOHM TPYAOBbIM 0083aHHOCTAM COrIacHO JIOMKHOCTHON HHCTPYKLMHK;

2.28. Cobmonars TPyAOBYIO AHCIHIUTHHY;

2.29. bepexkHO¢ OTHOCHTBCA K HMYymlecTsy paborojarens, B TOM UHCAC HaXoAfleMycs V
paboToaarens HMYIIECTBY TPETbUX JIHLL, eCaH paboToaaTenb HECeT OTBETCTBEHHOCTH 32 COXPAHHOCTD
ITOrO UMYLICCTBA, M APYTHX pabOTHHKOB,

2.30. Hesamemmmrensroe nadopmuposars paborosarens aubo HENOCPEACTEEHHOrO PYKOBOJKTENS O
BO3HMKHOBEHHMH CHTYAIHH, NPEICTABAAIOWEH Yrpo3y XH3HH H 310pPOBBIO MIOJEH, COXPaHHOCTH
uMmymecTsa paboTogarens, B TOM HHCAC HAXOAAMIEMYCH y paboTojarens MMYUIECTBY TPETbHX JIHIL,

ecan paboToare/b HECeT OTBETCTBEHHOCTD 3@ COXPAHHOCTH ITOTO MMYLUECTBA, MMYINECTBY APYTHX
paGOTHHKOB.

3. lMpasa

3amecTHTE/Ib AHPEKTOPA BIpaBe;
3.1. 3HAKOMMTLCA € NPOEKTHBIMH pelleHHaMH [0CyAapCTBEHHOrO OIOMKETHOTO  YUPEK/IeHHS
counansioro obcayxusanus Mockosckoit  obnacti  «KoMmniekcHbIf UCHTP  CONMATBHOIO
obcayxuBanus u peadbnautaunn «[Tononbekuity, KaCAIOUIMMHCS €r0 AEATETLHOCTH.
3.2, BHOCHTH NpPEIIOKEHHN (10 COBEPUICHCTBOBAHMIO paboThl, CBA3AHHON C MpPeLyCMOTPEHHBIMH
HacToswed nueTpyKuuei o0a3aHOCTAMM,
3.3. B npeaenax cBoeii KOMNETEHIHA coO6MIATE HENOCPEACTBEHHOMY PYKOBOAMTENIO O HENOCTATKAX,
BRIAB/ICHHBIX B MPOLECCE HCMOMHEHHA JIO/KHOCTHBIX 00X3aHHOCTEH, M BHOCHTD NPEATOKCHHS MO HX
YCTPaHCHHIO,
3.4, SBanpammparh uYepe3 HEMOCPEJACTBEHHOrO pPYKOBOAHTENA HWHPOPMAUMIO H  AOKYMEHTHI,
HeOOXOIMMBIC U1 BLINOJTHCHHSA CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH.




4. OTBeICTBEHHOCTE

3aMecTHTe/h AMPEKTOPa HECeT OTBETCTBEHHOCTh!
4.1, 3a sesamncKamee MCOONHECHHE WJIH HEHCIOJHEHHE CBOMX JOKHOCTHBIX oOs3aHHOCTE!,
OPeAYCMOTPEHHBIX  HacTofled  AO/MKHOCTHOH  MHCTpYKUMeH, B nperxenax, ONpeIeTeHHbIX
AefiCTBYIONIMM TPY/I0BEIM 3aKoHoMaTenscTBoM Poccufickoit Deaepaunu.
4.2. 3a npaBoHapylICHWS, COBEPIICHHBIC B [POLECCE OCYIIECTBICHHS CBOEH AEATEIBHOCTH, B
npejenax, ONpeje/eHHbIX AeHCTBYIOWMM AIMHHHCTPATHBHBIM, YIOJOBHBIM M IPAKIGHCKHAM
3akoHoaarenscTsoM Poceuiickoit @enepanny.
4.3, 3a npuyHHEHHE MaTePHATBLHOro yepba B npene/iax, onpeaeacHHbIX AeHCTBYIOMMM TPYIOBLIM H
rPaKAaHCKHM 3aKoHOnaTenbcTBOM Poccniickoit Peaepauun.
44. 3a neco0mojieHHe TPYAOBOM IHCUHMIUTHHBI, HOPM OXpPaHbI TpyZa M TEXHHKH O€30NacHOCTH,
HEBLITIOJIHCHHE MPABH BHYTPEHHErO pacrnopaika W HHBIX JIOKQIBHBIX HOPMATHBHBIX aKTOB
paboroaarens.

3amecTHTENb AHPEKTOPA . / E.JI.BaxmyTckux
noANKChH
COI'NTACOBAHO:
HOpuckoHCcyAbLT g %’é M.J1. Casunxosa
b
HHcnexTop no kaapam . e T.A. Mandeposa
NoANHCEH




