[NocyaaperBerHOe GO/UKETHOE YUPEKICHHE YTBEPXKIIAK
counansHoro obcayxupanus MockoBekoit 001acTu
«KoMIIeKCHBIN UeHTP COLHATBHOIO
obcayxusBanus u peabunutaumm «lIlogonsekuiiy
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JOTKHOCTHASL HHCTPYKIIUA
KOpHCcKOHCY IR T AJIMHHHCTPATHBHO-
YOPABACHYECKOr 0 anmnapara

1. O6mue mooKeHHus

1.1. Hactosmas N0/1KHOCTHaA HHCTPYKUMA onpeaenser OOAZAHHOCTH, MpPaBa M OTBETCTBEHHOCTH
IOPHCKOHCY/IbTa A IMHHHCTPaTHBHO-yNpasienyeckoro annapara [NocyaapcrBenHoro G10KETHOro
y4pexIeHHs counaibHoro obenyxkupains Mockosekoit oGnacti «KoMniekcHBI LEHTP COUHATBHOrO
obemyxkuanua u peabumurauun «Ilogonbekniiy,

1.2. PemieHne O Ha3HAYCHHHM HA JOKHOCTH M 00 OCBOCOMICHHH OT JOKHOCTH KOPHCKOHCYJ/IbTA
AIMHHHCTPATHBHO-YIIPABIEHYECKOr0 annapara NOpHHUMAeTcs aupekTopoM [ocyaapcTBeHHOro
GrO/UKETHOIO YUpEeXKIACHHS counansioro obcayxnsains Mockosekoit obaactu «KoMnaekcHbi# uentp
counansHoro obcayxusanus u peabumrauuy «[logoasckuiin,

1.3. Ha 10/KHOCTH IOPHCKOHCY/AbTA AJIMHHHCTPaTHBHO-YNPABICHYECKONO ANnapara HasHavyaercs
/ML, HMEIOLIIee:

1.3.1. Beicmee opuanyeckoe obpasosanue Oe3 nmpeabspieHns TpeOoBaHMil K cTaky paborsl HIH
cpendee npodeccHoHanbHoe  (lopuanyeckoe) oOpazoBanue M CcTak pabortbl B JAOMKHOCTAX,
JAMEIIAEMBIX CTICHHAIMCTAME CO CPeIHHM NpodeccHoBaILHBIM 00pazoBaHueM (IOPHCKOHCYILT):
1.3.2. Briciuee wopuauyeckoe obpazosanine u crax paboThl B JA0KHOCTH IOPHCKOHCY/ILTA HE MeHEe 3
neT (IOpHCKOHCY/1LT 2 KaTeropun);

1.3.3. Buicmee ropuanyeckoe oOpasosanue u cTax paborsl B JOMKHOCTH IOpHCKOHCYabTa [1
KaTeropuu He MeHee 3 j1eT (IOpHCKOHCYALT | KaTeropun);

1.34. Beicmee wopuanueckoe ofpasosanue u crak paloTsl B JODKHOCTH KOPHCKOHCYIbTa |
KaTeropuu He menee 2-3 1€t (Beayumit KOPHCKOHCYIIBT),

1.4. B cpocit ACATENLHOCTH IOPHCKOHCYJILT PYKOBOJACTBYCTCA: ACHCTBYHOMM 3aKOHOATENLCTBOM,
YCTABOM  YUPCKIACHHA, [IPABMIAMH  BHYTPEHHEIrO TPYJAOBOI0  PACHOps/IKA, NpHKa3aMH H
PacTIOpSAKEHHAMM JIMPEKTOPa YUPEKACHHS, HACTOSIIEH J0/UKHOCTHON HHCTPYKUME,

1.5. KOpHCKOHCY/IBT 1017K€H 3HATH:

1.5.1. I'paxaanckoe, Tpyaoeoe, GHHAHCOBOS, AAMHHHCTPATHBHOE, YTO/IOBHOE 11PABO;

1.5.2. Hanorosoe 3aK0HOAATEILCTBO,

1.5.3. lNopanok 3axnoueHns H 0QOPMICHHA XO3AHCTBEHHBIX J0r0BOPOB, KOUICKTHBHBIX JIOTOBOPOB,
TapuQHBIX COrAICHUI,

1.5.4. Topsanok cucTeMaTH3alUMK, yyeTa W BEJACHWS MPaBoBOM JOKYMEHTALMM € HMCMOTL3OBAHHEM
COBpeMEHHBIX HHPOPMALIMOHHEBIX TEXHOIOIHIl;

1.5.5. OCHOBBI 3KOHOMHKH, OPTAHH3AUMHE TPY/14, TPOM3IBOACTEA K YIIPaBIEeHHS;

1.5.6. Cpeacrsa BbIMMCIHTENBHON TEXHHKH, KOMMYHHKAUMI M CBA3M: DTHKH J€A0BOr0 oOIICHHA,
BEACHHA NEPEroBoOpos;

1.5.7. +3axoHonare/ibHble AKTHI, PErAMEHTHPYIOUIHC MPOM3BOJACTBEHHO-XOIRNHCTBEHHYI0 H
(HHAHCOBYIO ICATCTLHOCTD YUPEKIACHHA,

1.5.8. HopMatuBHbIe NpaBosbie 10KYMCHTEI, METOOHUYECKHE H HOPMATHBHbBIE MATEPHANIBI 110 NPABOBOH
JICATETBHOCTH YUPEKICHHS,




1.6. KOpHCKOHCY/ILT 10.TK€H YMETh:

1.6.1. Mcnons3oBare BHIMHCAHTEABHYIO M HMHYIO BCHOMOTAarebHYK TEXHHKY, CPEACTBA CBA3M M
KOMMYHHKaUHH.

1.6.2. PaGorars ¢ npaBOBBIMH CHCTCMAMMH,

1,63, HKOpuanyecks rpaMOTHO COCTABIATL JOKYMEHTHI (NHMCbMA, NPHKa3bl, HCKH, JOrOBOPSI,
rOCYApCTBEHHBIE KOHTPAKTBI M T.J1.).

1.6.4. OpHEHTHPOBATLCH B 3AKOHOATE/NLCTBE,

1.6.5. CocTaBiaTh OTHETHYIO AOKYMEHTAUHIO B IPeaeax CBOeH KOMNETEHIMH,

1.7. FOpHCKOHCYABT HEMOCPEACTBCHHO MNOYHHACTCA IHPEKTOPY YUPCKICHHA.

2. JloawHocTHbIE 00A3aHHOCTH

B npouecce croeit Tpy1080fi GYHKUHH IOPHCKOHCY LT HCMOIHACT CACAYIOMHE 00N3aAHHOCTH:
2.1. Ilpunumaer yyactue B pazpaboTKe A0KYMEHTOB NPABOBOIO Xapakrepa:
2.2, OcymecTBaser METOAHYECKOe PYKOBOACTBO npasoBoit paboTofi B YupemAeHHn, OKasbiBaeT
IPABOBYIO MOMOIIB CTPYKTYPHBLIM MO/PA3IEICHAIM U 00LIECTBEHHbIM OPraHH3alHsaM B MOATOTOBKE U
OQOPMJIEHHH Pa3THYHONO pOaa NPABOBLIX JOKYMCHTOR, YYacTBYeT B MOArOTOBKE 000CHOBAHHBIX
OTBETOB IIPH OTKIIOHEHHH NpPeTeH3uil;
2.3, Vuacteyer B pa3paboTKe M OCYWECTBICHHH MCPONPHATHI 10 YKpenieHHK I0roBopHO,
¢uHaHCOBOM K TPYIOBOI AMCUMIIMHBL, O0SCIICYCHHIO COXPAHHOCTH MMYILIECTBA YUPEKICHHA!
2.4. lposoanT u3yueHHe, aHanH3 # 0000LICHHE Pe3yIBTATOB PACCMOTPEHHA NPETeH3Hil, CyaeOHbIX H
apOHTPAXHLIX  JIe)l, NMPAKTHKH 3AKIKOYEHHUA M MCMOTHEHHA XO3AMCTBEHHBIX J10I0BOPOB € UEABIO
paspaboTkn npeanokeHuit 00 YCTPAHCHHH BBLINBJICHHBIX HEJOCTATKOB M YAVHIICHHH XO3RHCTBEHHO-
(GHHAHCOBOMN NEATENLHOCTH YUPCKICHNS,
2.5. B COOTBETCTBHH C YCTAHOBJCHHBLIM TOPAZKOM OQOPMINET MATEPHANTEl O MNPHBICYCHHH
pabOTHHKOB K IHCUUTUTHHAPHON U MATEPHATLHON OTBETCTBEHHOCTH;
2.6, Ilpuaumaer ydactHe B paoTe MO 3aKMOYEHHUIO XO3SHCTBEHHBIX IOTOBOPOB, NPOBEAEHHH HX
PaBoOBOi 3KCNepTH3EL, pazpaborke yea0BHit KOIIEKTHBHBIX 10I0BOPOB;
2.7. Konrponupyer CBOSBPEMCHHOCTL NPEACTABICHUA CTPYKTYPHBLIMH [OAPA3IEISHHAMI CIIPABOK,
pacyeToB, OOBACHEHUH M APYIHX MATEPHANOB 1A IOATOTOBKH OTBETOB HA [IPETEH3IHH;
2.8. F'OTOBHT COBMECTHO C JAPYIMMH MNOAPA3ACTCHUAMM MPETOKEHHA 00 HIMECHEHNH JAeHCTBYIOLINX
HIH OTMCHE YTPATHBIIMX CHITY NPHUKA3OB B APYIHX HOPMATHBHLIX AKTOB, H31AHHBIX HA NPEANPHATHH,
2.9. Bezer pabory no cHCTEMATHIHPOBAHHOMY YHETY H XPAHCHHIO ACHCTBYIOUINX 3aKOHOAATEBHBIX
HOPMATHBHBIX AKTOB, NPOM3BOJANT OTMETKH 00 HX OTMEHE, HIMCHCHMAX M JONOJHEHHAX, FOTOBHT
CNPABOYHYIO OKYMEHTAIHIO HA OCHOBE NPHUMCHCHHS COBPEMEHHLIX HHPOPMALIHOHHLIX TEXHOIOIHI H
BBIYHCAMTEIbHBIX CPEICTB:
2.10, TlpuapMaeT ydacTue B NOArOTOBKE 3aK/IKOYEHHMI 10 MPABOBLIM BONPOCAM, BO3HHKAIOUIMM B
JACATENBHOCTH YUPeXKICHHS, MPOCKTAM HOPMATHBHEIX aKTOB, NOCTYNAOWNX HA OT3LIB;
2,11, Ocymecrpaser HHGOPMHPOBaHHE PAGOTHHKOB yupesk/IeHns O AefCTBYIOLIEM 3aKOHOAATE/IbCTRE
M HIMEHEHMAX B HEM, O3HAKOMJICHHE JO/KHOCTHBIX JIHLL YYPEXKICHHS ¢ HOPMATHBHEIMH IIPABOBBIMH
AKTAMH, OTHOCSILIMMHUCA K HX JCATEIbHOCTH;
2.12. Koucyabtpyer pabOTHHKOB YHYPERKICHHS 10 OPraHW3aUHOHHO-NPABOBBIM M JIPYIHM
IOPHHYECKHM BOTIPOCaM, NOTOBHT 3AKTIOYCHHA, OKa3biBaeT COaeHCTBHE B 0DOPMICHHN JOKYMEHTOB
H AKTOB HMYUIECTBEHHO-NMPABOBOI0 XapaKrepa;
2.13. Oxa3spiBaeT GeCcIIaTHYIO IOPHAHYECKYIO MOMOLLL # OCYUIECTBAACT NPAaBoBOe HHGOPMHUPOBAHHE H
NPasoBOe NPOCBEIICHHE TPaXAaH B COOTCBETCTBHH ¢ DeaepaibHbiM 3akoHOM oT 21.11.2011r. Ne
324-03 «O Gecnnarxoit opuanueckoft nomouwm B Poccriickoit Deaepauuny,
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3. lpasa

HOpHckoHCY LT Bripase:
3.1. 3HaKOMHTBCA € NPOEKTHBIMHM peleHnsIMH [0CYIapCTBEHHOrO OIOUKETHOIO  YUPEKIACHHA
counanbHoro obcayxupanus MockoBckoft  o6nactH  «KoMnuekcHBI  UEHTP  COUMATBHOIO
obcayxusanus ¥ peabuaurtaunn «[logonsckuiiy, KaCAIOMWMMHKCS €ro JAeATETLHOCTH.
3.2. BHOCHTH MPEVIOKEHHS 10 COBEPIICHCTBOBAHHMK) paboThi, CBA3AHHOW ¢ NPEAyCMOTPEHHBIMH
HacToAmel HHCTPYKUMeH 00S3aHHOCTAMM.
3.3. B npeaenax csoeit koMnerenuuy coobuiarh HENOCPEACTBEHHOMY PYKOBOJHTEMO O HEAOCTATKAX,
BBIABJICHHBIX B IPOLECCE HCNOMHCHHA A0/DKHOCTHBIX 00A3aHHOCTEH, H BHOCHTE NPEUIOKEHHSA 110 HX
YCTPAHEHHIO,
3.4, 3anpammBarh Hepe3 HENOCPEACTBEHHOTO pPYKOBOAMTENS MHPOPMALHMIO W JAOKYMEHTEI,
HeoOXoaMMBble /IS BBINIOJIHECHHA CBOMX JOKHOCTHRIX 00s3aHHOCTEH,

4. O1BeTCTBCHHOCTE

FOPHCKOHCY/ILT HECET OTBETCTBEHHOCTD:
4.]1. 3a HenaIeKallee MHCMOJHEHHE HIM HEHCNOJAHEHHe CBOMX JODKHOCTHBIX O0A3aHHOCTEH,
NpPe/lyCMOTPEHHBIX  HACTOAMICH  JO/KHOCTHOR  MHCTpYKUHMEH, B npeaenax, OnpeaeIeHHbIX
JeHCTBYIOMINM TPYAOBEIM 3aKoHOaTebcTBOM Poceuiickoit deaepauuu.
4.2. 3a npaBoOHAapyUICHHS, COBCPLICHHBIE B TMPOLECCE OCYLIECTBICHMS CBOCH JEATCNBHOCTH, B
npeaenax, OIpeaciICHHbIX ﬂCﬂCTBleUUL\l QAIMHHHCTPATHBHEIM, YIOJAO0BHBIM H IPaxiaHCKuM
sakonogarenscTsoM Poccuiickoit @enepauuy,
4.3. 3a npuuMHeHHE MaTepHanbHOro ymepba B npeaenax, onpeaeaeHHbIX AeHCTBYIOMMM TPYIOBBIM H
rpajkIancKuM 3akoHoatenscTsom Poceniickoit @enepaumn.
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