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JOTKHOCTHAS HHCTPYKLHS
KACTe/INHIIN

AJIMHHHCTPZ!TH BHO-YIIPABJICHYCCKOIO annapara

1. Obmne nosoxenns

1.1. Hacrosmias AOIKHOCTHAA MHCTPYKUMA OnpelenseT O0A3aHHOCTH, Npasa H OTBETCTBEHHOCTH
KACTeANHIUM  AJAMMHHCTPATHBHO-YIIpasieH4YecKoro anmapata [ocyAapeTseHHOro GHOIKETHOro
VYPCKIACHHA COUHATBHOIO 00cayxusanns Mockosekoit 001acTi «KoMniekcHsfl USHTP COUHATLHOIO
obcayxuBanus H peabuantaunn «floaoasexuity.

1.2, PemieHne O HA3HAMEHHH HA JIOJKHOCTE W 00 OCBOGOKICHHH OT JO/KHOCTH KACTEISHLIH
AJIMHHHCTPATHBHO-YTIPABICHYECKOrO  annapara npHHUMaeTcs AupekTopoM  [ocyaapeTsennoro
GIOKETHOTO YUpeRIeHMs counansHoro obeayxunsanus Mockonekoif obaactn «KomnaexcHsiit ueHTp
counansHoro oGenyxupanua u peadumraunn «Ilogonsckuiiy,

1.3. Ha 20/0KHOCTD KacTensHin AJAMHHHECTPATHBHO-YTIPABICHYECKOrO Annapata Ha3sHa4aeTcea JIHLO,
uMeloee ocHoBHoe obuiee o0pasosaHue, Kparkocpounoe oOyueHue uiaM uHerpykrax. K pabore
Aonyckalores auua He monoke 18 ner. Tlpoxokaenue oOA3ATENBLHBIX MPEABAPHUTENLHBIX (ITPH
nocrynaeHnn Ha pabory) ¥ NepHOAMHECKAX MEIHLUHHCKHX OcMOTpos (ofciaenopannii), a Takke
BHEOYEPE/IHBIX  MEJMUMHCKHX — ocMoTpoB  (obcnenoBaHuil) B NOpaAKe,  YCTAHOBIEHHOM
sakonoparensersoM Poccuiickoit ®enepaunn. TTpoxox/ieHne HHCTPYKTaKeH 1Mo OoxpaHe Tpyla H
noxaprolt GesonacocT Ha pabouem MecTe.

1.4. B croeit jnesteiabHOCTH KAcTEIAHIIA PYKOBOACTBYETCS: ASHCTBYIONIHM 3aKOHOAATENLCTHBOM,
VCTABOM  YUPEKACHHS, MPABMIAMH  BHYTPEHHEro TPYAOBOTO  PACMOPAMKY, (pHKalaMil M
pACTIOPAKEHUAMH JHPCKTOPA YUPEKACHHA, HACTORALIEH N0KHOCTHON HHCTPYKUHCH,

1.5. Kacrensuma a0.0Ken 3naTh:

1.5, 1. Tlopsaok noayueHus, BblAauyd, XpaHeHHs M CINHCAHHA BCJICACTBHE H3HOCA
CrICUHANLHOH H CAHMTAPHOH OA¢AIIbl, Oelbs, NOJOTEHEU U APYIoro MArKOro HHBEHTaps,
CPOKH HX HOCKH, OOMEHa:

1.5.2. [opsAOK BEACHHA YCTAHOB/ICHHON JOKYMCHTAUMH YHETA H CIIHCAHMA,

1.5.3. CanMTapHsle Nnpasuia colepKaHus MATKOro HHBEHTapA,

1.5.4. CaHHTapHO-3NNIEMHONOr Y eCKHe TpeDOBaHHA H CPOKH CMeHb! fenba:

1.5.5. [paBuad noAb30BAHMS 1IBEITHON MAIIMHOMN, YTIOrOM;

1.5.6. [paBuna AMYHON rHrHCHbI;

1.5.7. lpasnaa Bbiaauu Oenbs U CNCLUOACHKBI:

1.5.8. TpeGosanus oxpansl Tpyaa, NpoH3BOICTBEHHOM CAHHTAPHK, NOKApHOA Ge30NacHoOCTH 1
INeKTPOOLIONACHOCTH NPH NPOH3BOACTBE paboT.
1.5.9. lpasiia suyTpeHiiero Tpy.0s0ro pacnopsaiKa.
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1.6. Kacresinua 210KeH YMeTh:
1.6.1. Onpenensts 06beMbl 1 BHILI NpeACTOsIMX padoT no ybopke.
1.6.2. OnpesessarTs HOMEHKIATYPY HCTIONB3YEMOr0 HHBEHTAPA H KOJHYECTBO PACXOMILIX MATEPHAIOB.




1.6.3. Cobmonars TpefoBaHns TEXHHYCCKON A0KYMEHTALLMH, ONpPEACasiOMmeH NePHOAHYHOCTL H
YPOBEHL KAYCCTBA BLINOIHAEMBbIX paboT.

1.6.4. OueHnBaTh Ka4ecTs0 BLIMOAHEHHLIX paboT.

1.6.5. Cobmonary TpeGoBatns OXPaHbl TPYAA, NOKapHOH (Ge30MNacHOCTH 1 21eKTPoOe30NaCHOCTH B
chepe npodecCHOHANBHON e TEABHOCTH.

1.7. Yoopmmk cayxeOHbIX MOMEIICHHIT HENOCPEICTBEHHO NOAYHHACTCA 3aBEAYIOIEMY XO3SACTBOM.

2. loamnocrHbie o0S3aHHOCTH

B npouecce csoeil Tpyaosoit (pYHKUNH KacTe/IAHIIA HCNOAHAET CAeayIOmue 003aHHoCTH:
2.1, llonyuaer, nposepsaeT U BLUIACT CHENOASKIY, nocTe/ibHoe Oe/ibe, MOTOTEHLA, XA/1aThl, CKATEPTH,
caaderki, @ TAKKS CheMHbI HHBEHTAPL! HYEXJIbE, LITOPLL, MOPTLEPHI H T.11.
2.2. Bener yuer Genibst M IPYTHX NPE/IMETOB MATKOTO HHBEHTAPH B YHUPEKICHHHM.
2.3. Opranusyer rno Mepe 3arpsa3HeHis i B COOTBCTCTBMM ¢ YCTAHOR/ICHHBIM B Y4peKIACHHM rpadukom
(He pexe | paja B HeZemoO) CMCHY MOCTEIBHOro Aetckoro Oenbs, mozoTeHel, paboueit oaexasi
MCPCOHANA YUPECKIIEHHS.
2.4, Hoayuaer u coprupyeT Obisiiyio B ynorpedacuun nocreibHoe 0eabe, CrenoiAeHily, CKaTepTH,
HOPTLEPLL, WTOPLI U T.J1.. MAPKHPYET, CACT HX B CTHPKY,
2.5, [Tocne CTupKH POBOINT MEITKNIT PEMOHT MOCTEIBHOIO O&/ibi, CHEILOASHKABl, MATKOIO HHBEHTAPH,
2.6. Buinoansier raakky moeteabnoro 6eans n noxorexell, pabouei oaekas nepeconaia yupeKiIeHus,
pasmeiaet 8 xkad 418 XpaHeHus.
2.7. CopTHpyeT H YKIWIBIBACT YHCTLIA M NPOrIAKCHHBIH MAIKHA HHBEHTAPE B WIKA(LI A4 XpaHeHHS.
2.8. Bouzacer (na cmeHy) 4MCTOC nocreinsHoe Gense B NoJ0TeHua, pabouyio OACKILY COTPYAHHKAM
VUPCIKACHHA,
2.9, OcymecTsager KOHTPOAL MPABHIALHOIO HCMOAL30OBAHNA CHENOASKAN H APYTOro MAIKOro
HHBEHTAPA.
2.10. TlpuHpMaeT yuaciue B COCTAWICHHM AKTOB HA ChUcanue, MpUILeamed B HEroaHocTs
CHEUHAIBHON 0/1CKALL, DeNbs. NONOTCHEI H APYIHX NPEAMETOB MATKOI'0 HHBEHTAPS.
211 Odopmaser 1 BeIeT YCTAHORICHHYIO JOKYMEHTAUMIO, JKYpHAT yueTa Geilbs.
2.12. YuacTByeT B MHBEHTAPH3ALMH,
2.13. Cobmonuer tpebomanus OXpanbl Tpyjaa nupi IKcnayaraumn npuGopos u o0opyaoBaHHs,
CAHHTAPHO-THIHCHUHCCKHE HOPMBI COACPAKAHNR BBEPEHHOIO HMYUILCTBA.

3. llpasa

Kacreasnnwa snpase:
3.1, 3HaKOMHTLCE C [POCKTHLIMM pelleHHaMH ['0CyJapCTBEHHOro OIOMKETHOIO YUPSKICHHS
counansHoro obeaykusanus  Mockosckoit  obnactH  «KOMNAEKCHBI UEHTP COUMATLHOrO
oScayRuBanns ¥ peabnautauny «Ioa0abCKuit), KaCAIOWMMHKCH €ro eI TeILHOCTH.
3.2. BHOCHTb NPEAIOACHHS MO COBEPLICHCTBOBAHHIO PaGOTLl, CBA3AHHOM C MPEAYCMOTPEHHbLIMM
HacToswel HHCTPYKuHel o0A3aHHOCTAMH,
3.3. B npesesax cpoeil KoMneTeHUn coo01aTh HEMOCPEICTBEHHOMY PYKOBOIHTE/IK) O HEJOCTATKAX,
BBIABJICHHBIX B MPOLCCCE HCTTOMICHTHA JAOMKHOCTHBIX 00A30HHOCTEH, H BHOCHTH NPEATOKCHUS 110 HX
VCTPAHEHHIO.
3.4, 3anpammsarh  4epe3 HEMOCPC/ACTBEHHOTO PYKOBOAMTENS HHGOPMAIMIO M JOKYMEHTHI,
HEOOXOMMBIC 115 BLITIOIHEHHS CBOMX J10/DKHOCTHBIX 0083aHHOCTEH.
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4. OTBETCTBCHHOCTL

KacTensHiua HeceT OTBETCTBEHHOCTS!
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4.1. 3a Henaaiekaulee MCINOJHCHHC HIH HEHCIOJIHEHHE CBOMX JIO/KHOCTHBIX o0a3anHoCTed,
NPEAYCMOTPEHHBIX  HACTOAMICH JO/DKHOCTHOW  MHCTPYKUMEH, B npeaenax, Onpeie/eHHbIX
AeHCTBYIOUIMM TPYAOBBIM 3aKOHOAaTenbCTBOM Poccuiickoit Peaepauny.

4.2, 3a npaBoHapylICHHA, COBEPLUCHHBIE B [POLECCEe OCYIUECTBICHWA CBOEH IeATE/NBHOCTH, B
npeaenax, OMnpeaeieHHsiX JACHCTBYIOWHM AIMHHHUCTPATHBHBIM, YIOJMOBHEIM H  IPAKIAHCKHM
jakoHoarenbeTBoM Poceuiickon Qejepauun.

4.3, 3a npHuHHEHHE MATCPHAILHOIO yillepda B npejenax, Onpeae]eHHbIX AeHCTBYIOMHEM TPYIOBLIM U
rPAXAAHCKHUM 3akoHOAATeNLCTBOM Poccniickoit Deaepaunn.

4.4. 3a necobmoncHHe TPYJAOBOH AMCUMIUIMHLL, HOPM OXPaHBI Tpy/la M TeXHHKH O0e30nacHOCTH,
HEBBLINOIHEHHE NPABHA BHYTPCHMCIO PACNOpSIKa M HMHbIX JIOKATLHBIX HOPMATHBHBLIX AKTOB
paboronarens.
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