locynapersennoe 610/uKeTHOE YupeKIeHHe
commansHoro obeayxusanua Mockosekoit ob6aacTn
«KoMiiekeHsiit HEHTP COUMANBHOIO
obenyxusanus n peabuamraumn «logompexkuiiy

JOJKHOCTHASI HHCTPYKUHS
3amecTures IHpeKTopa

1. O6mue noxoxenns

1.1. Hacrosmas AOMKHOCTHAA HHCTPYKUHSA ONpeaeaseT OOA3aHHOCTH, Npasa M OTBETCTBEHHOCTH
3aMecTHTeNd aupexTopa [OCyaapcTBEHHOro OIOKETHOrO YHPEKACHHS COUMAIBHOrO 0GCnyKuBaHua
Mockosckoit obnactn  «KoMmnnexcHbilf UEHTP couManbHOrO OOCTYKMBaHHA M peabnaHTauMH
«[Tonoabekuii».

1.2. PemieHHe O HA3HAYCHMM HA JO/KHOCTL B 00 OCBOOOKICHHH OT AO/KHOCTH 3aMECTHTEIN
JIMPEKTOpa NPHHHMACTCA AHPEKTOPOM.

1.3, Ha J0MKHOCTB 3aMeCTMTeNs JAMPeKTOopa Ha3HAYaeTCA JIMLO, HMEIoee  BhiCIICe
npodeccHonanbHoe 00pasoBasue ¥ ONLIT paboThl HA PYKOBOAAILEH JIOJIKHOCTH HE MEHEE OIHOro
roja.

14, B cpoell JeATE/bHOCTH  3aMeCTHTENb JMPEKTOpa PYKOBOACTBYeTCA: JACHCTBYIOUIHM
JAKOHOAATE/ILCTBOM, YCTABOM YUPEKICHHS, MNPABHIAMH BHYTPEHHEr0 TPYAOBOIO pPaciopsika,
MPHKAZAMH H PACTIOPSKEHUAMH HPEKTOPa YUPEIKACHHA, HACTOALLEH A0/IKHOCTHON HHCTPYKIHEH,

1.5, 3amecTHress ANPeKTOPa 10/ 17KeH 3HATD:

1.5.1. @enepannuoe, perHoHaIBLHOE 3aKOHOJATEILCTBO M APYrH€ HOPMATHBHBLIC NMPABOBLIC AKThl B
cepe counanbHOro 06C/IyKHBAHKUA HaceleHNs, BKITIOYas aIMHHHCTPATHBHbIC Per/IaMeHThI;

1.5.2. Teopmio ynpasjieHusi ¥ OpPraHu3alMH TPyZAa, BKIOYAZ OCHOBEI NMPOCKTHOIO M I[IPOrpaMMHO-
LEEBOro YNpaBieHus

1.5.3. OcroBbl hHHAHCOBOIO, GYXranTepCcKOro H CTATHCTHYECKOrO YYETa B OPraHn3aliy COUHANBHOTO
o0cayRHBaAHKA

1.5.4. OcHOBSI rPaKAaHCKOr0 3aKOHOAATENLCTRA

1.5.5. OcHoBbl GI0KETHOrO H HAIOTOBOIO 3aKOHOJATENLCTBA

1.5.6. OCHOBBI 3aKOHOZATE/ILCTBA O rOCYAAPCTBEHHBIX 3aKYMKax

1.5.7. OcHOBBI TPYOBOIO 3aKOHOAATENLCTEA

1.5.6. llpanunnet G10KCTHPOBAHMA H KOHTPOA PACX010B

1.5.7. TeopernyecKie OCHOBbI YIPABICHHA MEPCOHAIOM, BKIIOYas OCHOBbLI HOPMHPOBAHHMA TpyJa,
OLICHKH H MOTHBAIIMH NEPCORANA, OPraHH3ailiy ONiaThl TPyaa

1.5.8. Pycckuit a3bik (1e10B0# CTHAL)

1.5.9. OCHOBBI 3THKH H NCHXOOMHH A€I0BOro o0meHus

1.5.10. OcHoBHBIC HANpPaBIEHHs rOCYJAPCTBEHHON COLMANBHON MOJMTHKH, MOMOKEHHA CTpareruit u
nporpamMM B 061aCTH COUHANBHOrO 00CTY)KHBaHHA (e IePATEHOrO H PErHOHATBHOIO YPOBHSA

1.5.11. CoBpeMeHHBIC METOAbI OPraHM3alMH COUMANBHOrO OOCTYKHBAHHA HACC/ICHHMA, BKIOYAA
MEKAYHAPOAHBIH ONBIT

1.5.12, OcHOBBI ynpaBieHus NePCOHAIOM OPraHU3alHi

1.6. 3amecTHTeNb ANPEKTOPA 1017KeH YMETh:

1.6.1, TTnaunposars JAeATeIBHOCTH OpraHu3aiiuy, paspabaTeiBaTh NPOrpaMMEL, GOPMUPOBATH CHETEMY
MOKasaTeNe AeATeNbHOCTH OPrann3alun n paboTHHKOB




1.6.2. Opranuzosuisate pabory nepcoHana, CTaBHTH UeaH H GOpMyIHPOBaTH 3a1a4l, ONpEAe/ATh
NPHOPHTETHI

1.6.3. BeipabarsiBaTh BAPHAHTHI PEINCHHH H OLCHHBATL PHCKH, CBA3AHHBIC C HX peanH3alned

1.6.4, AHanu3uposarh JlaHHble YUHARCOBOM H CTATHCTHYECKOH OTYETHOCTH

1.6.5. Ucnonsiosars MHPOPMALHOHHO-KOMMYHHKAIHOHHBIC TEXHONOIHH, B TOM YHC/IE HHTEpHET-
PeCYpChl

1.6.6. [Tnaunposats pecypcHoe ofecnedeHue B Oprann3auny (GUHAHCOBbLIC, TEXHHYECKHE U KaPOBhIE
pecypebt)

1.6.7. Tlpumensnts HHGOPMALHOHHBIE TEXHONOMMM [UIA KOHTPOS 3a PacxooBaHHeM (GHHAHCOBBIX
CPEICTB OpPranM3aLmm

1.6.8. OcymecTsasTh KOHCY/JIbTHPOBARHHE KIHEHTOB B pPaMKax KOMICTEHLHMH OpraHd3audfd B
A0CTYnHO#M hopme, NpeAOTBPALATE BO3MOXKHBIE KOHGIHKTHBIC CHTYALHH

1.6.9. TlposoauTts myGMYHBIe BHICTYIUICHHMA, B TOM YHCIC B CPeACTBAX MaccoBoi wHdopmalmu, no
BOMPOCAM COLHATBLHOrO OOCIYKHBAHHA HACEICHHS

1.6.10. l'oToBHTE Npe3eHTaUHOHNEbIE H HHOOPMALHOHHO-AHATHTHYCCKHE MATEPHANIBI, CTATBH, CIIPABKH
O ACATENBHOCTH OPraHH3alMH COUMATLHOINO OOCTYKHBAHHA, B TOM YHCJIC JUIA NEYATHBIX M
INEKTPOHHBIX CPEACTB MAcCOBO MH(opManmy

1.6.11. AHATHIHPOBATH COUHATBHO-IKOHOMHYECKYIO, COLHATHLHO-AEMOrpadHYECKYIO CHTYaLHIO
1.6.12. PaspaGarnisarh NpOeKTH! HOPMATHBHBEIX H METOAMYECKHX JOKYMEHTOB, HEOOXOAMMBIX 111
BHCAPCHHA COBPEMEHHBIX METOI0B H HHCTPYMCHTOB OKa3aHMS COLUHANbHBIX YCayTr

1.7. 3amecTHTEIL AMPEKTOPA NOJYHHAETCHA HEMOCPEACTBEHHO IHPEKTOPY YUPEKACHHA.

2. lo/ukHOCTHBIE 00H3AHHOCTH

B npouecce csoeit TpyaoBoli (QyHKUMM 3aMECTHTENb AMPEKTOPA HMCIOJHACT C/CAYIONIHE
o0sI3aHHOCTH:
2.1. Ocyutectpaser pykoBoacTso paloTOR — OTACASHHA IHEBHOIO npelbiBanus, OTAENeHUs
counanbHoil peabuauraumn (ctapue 18 ser), orTaeneHus, OTACACHHS CPOYHOIO COUMAILHOTO
o0CTyKHBAHMS.
2.2, Tlo pemennio Yupeaurens HCNOAHAST OOA3aHHOCTH JHPEKTOPA YYPEAICHHA HA NEPHOA €ro
OTCYTCTBHS.
2.3, Tlnanupyer JCATEILHOCTH OpraHM3aimd, pa3pabarThiBaeT M YTBEPKAaeT TeKyulHe o
MepCnexKTHBHbIC MIaHbl paboTel, ONpeaenser ueleBbie NOKalaTe/H ACATE/IBHOCTH OPraHH3alHH U ee
pabOTHHKOB B YCTAHOBJIEHHOM NMOPAJIKE
2.4. KoOp/MHHpYET ACATCABHOCTL CTPYKTYPHBIX MOApa3sicieHH OpPraHH3alMy M0 pealTH3alMH
IUIAHOBLIX H MPOrPaAMMHBLIX JAOKYMEHTOB, BBINOJHEHHIO IOCYJAPCTBEHHOIO 3AJAHMA, BBINOIHEHHIO
NOpYUCHHH BHIUCCTOAUIMX OPraHH3auuil
2.5. KoHTpoaHpyeT BBINOAHEHHE NJIAHOB B MPOrpaMM JEATeIbHOCTH OpraHu3auHm
2.6. Oprauuiyer MOHMTOPHMHI YIOBICTBOPEHHOCTH [PaXIaH JOCTYMHOCTBIO M  Ka4veCcTBOM
NPEIOCTABICHHUA COUMAIBHBIX YCAYT, CO3JACT YCAOBHMA JUIN MMPOBEACHHS HE3ABHCHMON CHCTEMEI
OUSHKH KAueCTBa YC/IYT, OKA3LIBAEMbIX OPraHH3alueii, B YCTAHOBJICHHOM MOPRJIKE
2.7. Beaer auunsiit npHeM KAHEHTOB, KOHCYIBTHPYET MO BONPOCAM M01YYEHHA COUHATBHBIX YCIYT
2.8. VcranasauBaer JIeNOBBIE CBA3M M OPraHM3yeT COTPYAHMYECTBO C  PasiM4HbIMH
rocyJapcTBeHHbIME,  OOIIECTBEHHLIMH,  PETHTHO3HBIMM,  HErOCYJApCTBCHHBIMH W HHBIMH
OpPraHu3alAMH C LE/IbIO MOBLILEHAA KadecTBa M PPEKTHBHOCTH OKA3AHMA COLMANBHBIX YCIYI, B
TOM uHee npusiedenus 0JaroTBOPHTENBHON MOMOIIM, HANPABACHHON HA MOICPIKAHME TPAXKIaH,
MONABUINX B TPYAHYIO JKHIHEHHYIO CHTYALIMIO, HAa Pa3BHTHE OPraHH3aLHH
2.9. ®opmupyer u obecneynBaeT JeaTeNbHOCTb NONneYHTeabCKHX (001ecTBeHHBIX, HAbMIOAATETBHEIX)
COBETOH B OpraHu3aLuu
2.10. TOTOBHT NPOEKTHI IVIAHOB M NPOrpaMM AEATENbHOCTH OPraHH3ALMH, NPEUIOKEHHS 10 MMPOEKTY
rOCYAapCTBEHHOIO 3alaHMA UL MPEACTABIEHHS B BBILECTOALYIO OPraHH3aLHIo




2.11. TOoToBHT M nNpeACTABASET OTHETHOCTL O JICATEJBLHOCTH OPraHM3alMM B BBILIECTOANLYIO
OpraHn3aLnio

2.12. OprasusyeT NOAroTOBKY H pasMelueHne nHdopMauuy o0 yeayrax, OKa3bIBaeMbIX IpakiaHaM,
Ha calite opraumsauuy, obecneunsaet MHPOPMALHOHHYIO OTKPBITOCTH OPraHH3AMH COUMANLHOIO
00CTY/KHBAHHA B YCTAHOB/JICHHOM NMOPAIKE

2.13. PaspabarsiBaeT NpeUIOKECHHA MO NOBBILCHHIO PPEKTHBHOCTH ACATE/ILHOCTH OPraHW3alWH M
NPEACTAB/IAET JAHHLIC PEUIOKEHHS B BbILIECTOSIIYIO OPIaAHH3ALHIO

2.14, PykoBoauT BHEApCHHEM B OPraHH3aliy WHHOBALMOHHBIX (OPM JEATCILHOCTH, COBPEMEHHBIX
METO/I0B H HHCTPYMEHTOB OKA3aHUs COUHAIBHBIX YCayT

2.15. Opranusyer yuyacrue pabOTHHKOB B KOHKypcax npodeccHOHanbLHOro Macrepcrsa B cdepe
COLMAINBHOTO OOCTYKHBAHKA

2.16. Oprauusyer pazpaboTky yueGHO-METOAHYECKHX, HAYYHO-METOANYeCKHX nyOaukamuii, nocobuii,
PEKOMEHIALHIA TI0 BONPOCAM OPraHH3allHK COMHANBHOIO 00CTYKHBAHUS

3. Mpasa

3aMecTHTEIb AHPEKTOPA BIIpase:
3.1. 3HaKOMHMTBCA C NPOCKTHHIMHM peweHHAMH [OCYNapCTBEHHOro GIOMKETHOrO YUPEKICHHS
coumanbHoro obcemyxusanus Mockosekoft  o6nactu  «KOMIIEKCHbIH  UEHTP  COLMAIBHOTO
obenyxusanns 1 peabuauraunn «Ilogonbekuii», KacalOWMMHCA €ro ASATEIbHOCTH,
3.2. BHOCHTL NpPeANOKEHHS 110 COBEPIUCHCTBOBAHHIO paboTbl, CBA3AHHOM C NPEAYCMOTPEHHLIMH
HACTOAIEH HHCTPYKUHeH 00s3aHHOCTAMM,
3.3. B npenenax cBoell koMneTeHuMK coO0IIATL HENOCPEACTBEHHOMY PYKOBOAHTEMIO O HEAOCTATKAX,
BBLIABJICHHBIX B MPOLECCE HCMOMHEHHA A0MKHOCTHBIX O0A3aHHOCTEH, H BHOCHTD NPEUIOKECHHA M0 HX
YCTPAHCHHIO,
34, 3anpammBaTh Yepe3 HEMOCPEACTBEHHOTO PYKOBOAMTENS HHPOPMALMIO H JAOKYMEHTHI,
HeOOXOMMMEIE /U151 BBIMOJIHEHHS CBOHX J0/KHOCTHBIX 00A3aHHOCTEIH,

4. OrBeTcTBEHHOCTL

3amecTHTENbL AMPEKTOPA HECeT OTBETCTBEHHOCTD:
4.1. 3a Henamnekallee HCNONHEHHE WIH HEHCHOOMHCHHE CBOMX AOMKHOCTHBIX oOf3aHHOCTEH,
NpelyCMOTPEHHBIX  HACTOAINEH  AOJUKHOCTHON  HMHCTPYKUMEH, B mpeieinax, Onpeie/eHHbIX
AeHCTBYIONNM TPYAOBbLIM 3aKoHONaTE/ILCTBOM Poccuniickoit deaepaumu.
4.2, 3a npasoHapyIICHMA, COBEpIICHHbIE B TMpPOLECCe OCYIICCTBIEHHS CBOCH AEATEILHOCTH, B
npeaenax, ONpeAciCHHbIX ACHCTBYIOLWHM AIMMHHCTPATHBHBIM, YIOJOBHBIM H IPakIaHCKHM
3akoHonarenscTsom Poceniickoit @eaepaunn.
4.3. 3a npHuHBEHHEe MaTCPHANLHOrO yuepba B npegenax, ONnpeneIeHHbIX AefiCTBYIOUHM TPYAOBLIM K
IPAKIAHCKHM 3aKoHOAaTenscTBOM Poceniickoi Meaepain,
4.4, 3a HecoOmojeHHe TPYAOBOI JMCUMIUIMHLL, HOPM OXPaHbl TPYAA M TEXHHMKH Ge3omacHocTH,

HEBBINOJHEHHE T[PaBW)l BHYTPCHHErO PpACMOPAAKA M MHBIX JIOKATBHBIX HOPMATHBHLIX aKTOB
paboroaarens.

3amecTHTeNb AHPEKTOpA / E.J1. BaxmyTckux
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